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«Hopmu odioniozpaghiunozo onucy npeocmagnsaroms coo0ro, max
ou Moeumu, Kpacy HayKo8o20 emuKemy.

Ix oompumanns exazye na 36uuKy 00 HayKu, a ix nOpyuieHHs
8UAGNAE BUCKOUKY | HEYKA

i yacmo Kuoae 2anedHy minp Ha pobomy, 30aeanocs 0,
NPUCMOIHY HA RePUUIl RO2TIAD. . .)

Ymobeprto Exo

IIpaBuaa opopmiienns OidaiorpagiyHuX CIMCKIB

BaxxnuBum 00OB’S3KOBUM €JIEMEHTOM HAyKOBOi POOOTH € CKJIaJaHHS CIUCKY
BUKOPHUCTaHO1 JiTeparypu. BiH BimoOpaxkae poOOTy aBTopa 31 300py Ta aHamizy
JiTEpaTypu, JO3BOJIAE 3POOMTH BHCHOBOK TIPO CTYMIHb (yHIaMEHTAIbHOCTI
MPOBEICHOTO JIOCHIJKEHHSI 1 OXOIUTIOE JIOKYMEHTH, BUKOPUCTaHI TpPH HamUCaHHI
HayKOBO1 pOOOTH.

[IpaBuna ogopMieHHSI HAYKOBUX POOIT € 3araJIbHUMH JJIsI BCIX Tay3ei 3HaHb 1
PETIaMEHTYIOThCSA JepKaBHUMHU CTaHAapTaMH Y KpaiHu.

Ha3Ba 016miorpadgiyHOro CHucKy MOBHHHA XapaKTepu3yBaTH HOTO 3MICT Ta
npu3HaueHHs. B HayKkoBUX BHUAAHHAX, KypCOBHUX 1 JUIUIOMHHUX po0OOTax
BUKOPUCTOBYIOTh cTaHnapTHi Ha3Bu: "Cnwmcok miteparypu", "biOmiorpadiunuit
cniucok"”, a Takoxk Momudikarii: "Crnucok MUTOBAaHOT (BUKOPUCTAHOI, PEKOMEH]I0BAHO1)
JiTepaTypH (JKepell, JOKYMEHTIB)" Ta 1H.

bibmiorpadgiuHi onucu y CcnucKax JiTepaTypd HEOOXIHO HyMepyBaTH, IO Aa€
ySIBY TIPO PO3MIPH CIHCKY, MOJIETITYE WOTO BUKOpUCTaHHA. Hymeparist € CcyIiabpHOIO
Uist BCboro O10miorpadiyHOro CHUCKY, HOMEp CTaBUTbCA mepen Oi0miorpadiyHuM

3aMKMCOM 1 BIIOKPEMITIOETHCS B HHOTO KPAIKO¥O.



1.  CucremaTu3anis JiTepatypu B CIIUCKY

JUJ1s1 3py9HOCTI KOPHCTYBaHHS POOOTOIO JiTepaTypa y CIUCKY CUCTEMAaTH3y€EThCS
y IEBHOMY MOPSKY.

B 3anmexnocti Bif xapakTepy poOOTH aBTOpaM MpPOMOHYETHCS HAa BHUOIp Taki
BapiaHTH poO3TallyBaHHs OiOmiorpadiyHMX OMHMCIB y CHOUCKax: aJjiaBiTHHH,

XPOHOJIOTiYHHUI, CHCTEMATHYHHUI Ta HyMepauiifHu .

AJudasiTHE pO3TaNTYBAHHS JITEPATYPU V COUCKAX

Yacrime BHUKOPUCTOBYEThCS aidaBiTHa NOOYJI0Ba CIHCKY OIpalbOBAHOI
JiTepaTypH, IpH sikii 010ai0rpadiuHl OMUCH PO3TAIIOBYIOTHCS 32 al(haBITOM, CLIOYATKY
YKpaiHCbKOI0 MOBOIO 200 MOBamMHu 3 KHPWIMYHOK TIpadikor, a MOTIM — MOBaMHU 3

JATUHCHKOIO rpadikoro.

XDOHOJ’IOFi‘IHe PO3TalllYBAHHA HiTeDaTVDI/I Y CITMCKAaXx

bibmiorpadiuHuii CMCOK 32 XPOHOJOTI€ MyOIiKamiil AOUUIBHUNA B HAyKOBIN
poOOTI TOMI, KOJIM OCHOBHUM 3aBJIaHHSAM CIHUCKY € B1JIOOpa)KEHHS PO3BUTKY HAyKOBOT
11ei abo meBHO1 AyMKH. [IpuHLIMN PO3MILIEHHSI OMMCIB TYyT — 3a POKaMU BHJIaHHS, a
OMmyOJIIKOBaHUX B OJHOMY pOIll PO3MIIIYIOTh B andaBiTHOMy MOpsSAKy. B meskux
BUIIAJIKaX BOHU MOXXYTh PO3MIIIYBaTUCS B 3BOPOTHHOXPOHOJIOTTYHOMY HOPSAIKY — BiJl

OCTaHHIX MyOJIIKaIii 10 NEePIINX.

CucremaTuyHe PO3TAlllYBAHHA J'IiTeDaTVDI/I Y CIIMCKaXx

[Tpu cuctemaTu4Hii PO3CTAHOBII JliTepaTypu O101i0rpadiyH1 OMUCH TPYIYIOTHCS
3a Tally3aMH 3HaHb, OKPEMHUMH TE€MaMHU B iX JIOTIYHOMY MiJNOPSAKYBaHHI abo 3a
rJIaBaMu, po3AiTaMu POOOTH, a B CEpPEeAMHI KOXKHOTO PO3ALTYy - 3a andaBiTOM Y B
XPOHOJIOTIYHOMY TTOPSIIKY.

Hymepariiiae po3TairyBadHs JITEPATYPH V CITMCKAX

Hywmeparmitnuii  crioci6 ¢opmyBannst 06i0miorpadiyHOTO CHOUCKY Tiepeadaydae
PO3MIIIEHHS JUKEPEN B CIIUCKY 3a MOPSIKOM X BUKOPUCTAHHS NIPH BUKOHAHHI pOOOTH.

dopma 3B’S3Ky 3aIKCIB 3 OCHOBHUM TEKCTOM — 32 HOMEPaMHU iX 3aMKCIB Yy CIUCKY.



Bub6ip cnoco0y moOyaoBu 6i0miorpadiyHOro CHHCKY 3alleKUTh BiJ MOro
IMPU3HAYCHHS, KIJTBKOCTI Ta XapaKTepy BiIOOpaKEHUX B HbOMY JIOKYMEHTIB. AJjie mpu
Oyab-skiii 1moOyaoBi 610Ji0rpadiqHOrO CHUCKY HEOOXITHO MPOHYMEpPYBATH MO3MIIil

CIIUCKY, HIO6 BHKOPHUCTOBYBATH HOpﬂI[KOBi HOMCPHU JIA ITIOCUJIAHHS HA HUX Y TEKCTI.

2. Bioaiorpagiune opopmiieHHsI CTUCKY

Bioaiorpagiunuii onuc — 1e cykymnHicTh Oi0miorpadiyHUX BiIOMOCTEH MpO
JOKYMEHT, MOr0 CKJIQJOBY YaCTHHY YU TpYIy JOKYMEHTIB, sIKI HaBE/IEHI 3a MEBHUMHU
npaBujamMu, HEOOXIAHI Ta JOCTaTHI, 1 € pe3yJbTaTOM aHAIITUKO-CUHTETHUYHOI
nepepoOku 1H(popmari.

Cnucok BHUKOPHUCTAHOI JiTepaTypu € Oi0miorpadiyHUM TMOCIOHMKOM, TOMY
KOXXHHUM JTOKYMEHT, 110 BKJIIOYEHO JI0 CIHUCKY, MOBUHEH OyTH OMUCAHUI BiIMOBIAHO 10

BHUMOT CTaHIIapTiB.

biomiorpadiydnii omyuc TOKYMEHTIB 31MCHIOETHCS 34

JCTY T'OCT 7.1:2006 "bibmiorpadiunuii 3anuc. biGmiorpadiuynuii onuc. 3araibHi
BHMOTH Ta MPaBUJia CKIIAJaHHS»

JNCTY T'OCT 7.80:2007 "Bbi6miorpadiuauii 3anuc. 3arojoBOK. 3arajbHI BUMOTH Ta
ITpaBHJIa CKIaJaHHsA".

CI10Ba 1 CJIOBOCHOJIYYEHHS CKOPOUYVIOTHCS BIAMOBIIHO J0:

JNCTY 3582:2013 «CxopoueHHs cliB B yKpaiHCHKii MOBI y 010iorpadiyHOMY OMHCI.
3arajibH1 BUMOTH Ta MIPaBUJIa»

I'OCT 7.12—93 "bubnunorpadudeckas 3anuck. CoKpaIieHue ciioB Ha PYCCKOM SI3BIKE.
OO6mue TpeOoBaHUs U MPABUIIA

JNCTY 7093:2009 «CkopodeHHsI CJIB 1 CJIOBOCHOJIYK, IOJaHUX 1HO3EMHUMH
€BPOIIEVCEKUMU MOBAMM .

OdopmiieHHs 010iorpadIYHUX MOCUIAHD |

JACTY 8302:2015. «bibmiorpadiude mocuiiaHHs. 3arajibHI TMOJIOKEHHS Ta MpaBUia
CKIIQZIaHHSD.



O6’extamu ckaagaHHsa O107iorpadigyHOrO OMUCY € BCl BUAM OMYyOJIIKOBAHMX 1
HEONnyOJIIKOBAaHUX JOKYMEHTIB Ha OyJb-IKHX HOCISIX — KHHTH, CEplajibHI Ta IHIII
pecypcu, HOTHI, KapTorpadidHi, ay/1i0Bi3yalibHi, 00pa30TBOPYi, HOPMATUBHI 1 TEXHIYHI
JOKYMEHTH, €JIEKTPOHHI PeCypCH, CKJIaJIOBI YACTUHU JTOKYMEHTIB.

[Tynktyanis B 6i0miorpadiuHoMy oOmHCI BUKOHYE IBI (YHKIIT — 3BUYAMHUX
rpaMaTUYHUX PO3AUIOBUX 3HAKIB Ta PO3AUIOBUX 3HAKIB, 10 MAlOTh PO3Mi3HABAIbHUN
XapakTep I oOnacTedl Ta eleMeHTIB Oi0miorpadiqHoro omucy (3HaKd IPHUIIHMCAHOI
MyHKTyarlii, ToOTO yMOBHI po3AuTOBI 3HakuW). I[lpumumcana myHKTyamis Tepeaye
€JIEMEHTaM Ta 00JIaCTsIM OIucy abo 3aBepIIye iX.

['onoBHUM xepernoM iHPoOpMaIlii € eTeMEHT TOKYMEHTa, SIKHil MICTUTh OCHOBHI
BIJIOMOCTI MpPO HBOTO — THUTYJIbHUM JIMCT, TUTYJIbHHM €KpaH, €THKETKa, HakJeika,
KOHBEPT, KOHTEHHEp 1 T. 1.

biGmiorpadiuHi BiIOMOCTI HaBOJATH B OINHKCI Yy TOMY BUIJISIAI, B SIKOMY BOHU
HaBeJIeHI B JKepenm iHdopmanii. ko HeoOXiHI AaHl BiACYTHI, iX OepyTh 3 PI3HUX
YacTUH JOKYMEHTa (3BOPOTHUM OIK TUTYJIBHOTO JIMCTA Ta 1H.), Ta HABOISATh Yy
KBaJIpATHHUX JTYXKKaX.

MoBa 6i6miorpadgiyHOro OMUCy BIAMOBIZAE€ MOBI BHUXITHUX BIJOMOCTEH
JTOKYMEHTA.

3 MeToro 3a0e3MeUeHHs] KOMIAKTHOCTI 010110rpadiyHOro OMnucy 3acTOCOBYIOTh
CKOPOYEHHS CJIiB 1 CJIOBOCIIOYYEHB 3T1THO 3 BUIIE3raJaHUMU CTaHIapTaMHU.

[Ipn ckimamandi 6i6giorpadiyHOro OMUCY JOJEPKYIOTHCS HOPM  Cy4YacHOL

opdorpadii.

Hpukaaau opopmiieHHs 0idIiorpadiunoro onucy

3aKoHOAABYi TA HOPMATUBHI JOKYMEHTH
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